
Job Description: Caretaker/Grounds Maintenance Person (Hanley)

Responsible to: Neil Hornby (CEO) with day to day reporting to Kath Barclay (H&S Officer).

Location: Bridge School Malvern, Unit 2 Hanley Workshops, Hanley Rd WR8 0DX

Hours: 12-24 hours per week (flexible during school hours).  Term time only. Additional hours as
overtime on hourly rate may be required on weekends and throughout the holidays (to be agreed in
advance).

Main purpose of job
To ensure staff and pupils can work in clean and safe surroundings and to maintain and develop the
site under the instruction of your line manager and the school CEO.

To undertake maintenance and site development both indoors and outdoors, in the school grounds
at the school’s Hanley site.

Main duties and responsibilities
To carry out tasks on the Health and Safety Maintenance record.

Prioritising work to ensure highest standards of safety across the site including but not limited grass
cutting, weed control, using basic garden machinery and ride-on tractor.

Managing safe storage/disposal of surplus materials on site.

Carrying out basic repairs (i.e replacing broken gate or fixing leaking taps)

Arranging for outside contractors to do more complicated repairs under your supervision ensuring they
have the necessary industry qualifications

Read Gas Electric and Water meters as required

Monitoring and setting of heating controls and boilers and checking hot and cold water temperatures
Testing of emergency lighting and fire alarm systems (training provided)

Maintaining the school's grounds, or supervising contractors carrying out this work
Regular site walks, checking cleanliness and tidiness, looking for damage and items needing repair

Sweeping excess dirt from paths ensure paths are safe i.e clearing leaves during the Autumn period/rock
salt same in winter



Checking of drains, gullies and grids to ensure these are kept free flowing and clean, including cleaning
blockages

Undertake accurate record keeping, eg work carried out, hours worked and compliance checks for
external contractors.

To plan own routines to suit day-to-day requirements and the needs of the school.

There may be the occasional need to carry out emergency work at unsociable hours or to arrange for
others to do this.

Some more time consuming activities such as decorating a classroom may require completing outside of
school hours or in the holidays.

Keeping tools and machinery in good repair and ensuring materials for jobs are ordered.  Collecting
materials if required.

Carrying out recognised procedures in the event of fire, flood, breaking and entering accident or major
damage;

Providing access to the school in the event of emergency situations

Checking and securing the school premises subsequent to out of hour’s intruder alarm activation.

Register as a Key Holder and be a point of contact in an emergency call-out situation.

Essential skills/experience
You will need to enjoy a flexible approach to work and be prepared to take on a wide range of tasks that
will require a broad skill set.

You will have had extensive experience in a wide range of practical skills, including painting,  basic
plumbing, basic carpentry and general maintenance of fabric of buildings.

You must own a vehicle and be happy to use it for work.

Due to the nature of record keeping you must be computer literate in regard to data input and able to use
email.

Your levels of fitness will be good and you will be able to engage in safe lifting and carrying, as well as
spending time kneeling, bending and walking.

It is important that your approach to young people is respectful and non judgemental at all times.

A clear Enhanced DBS Check will be a condition of this post.

Desirable Skills/Experience
Professional experience in building, construction or maintenance sectors would be an advantage.

Experience of  young people with emotional, social and cognitive difficulties would be an advantage but
not essential.

Person Specification
A safe and tidy work space will be important to you and you will be well organised and able to plan work



in advance.

You will rise to a challenge and enjoy problem solving due to your innate resourcefulness and tenacity.

A flexible approach to work, challenge and a varied routine will all appeal to you.

It will help to have a friendly and relaxed approach to work, as you will be working alongside other adults
and young people.  You will need to be capable of establishing good working relationships with the
Headteacher, H&S officer, office and teaching staff, pupils, parents, cleaners, etc.

As well as being well organised, the postholder must be conscientious and reliable.


